
 

   
Executive Function and Instructional Design Intern 
 

 

ResearchILD’s SMARTS program is a leader in the field of executive function with teachers across the US and 
in 16 countries around the world using SMARTS to promote strategic and self-aware learning for all students. 
The 2021-2022 school year is an exciting phase in the development of SMARTS. We will be continuing to 
refine and develop our newly launched MetaCOG Online, an interactive EF assessment tool. In addition, we are 
in the formative stages of designing a unique EF curriculum for parents. We will also continue hosting teacher 
training workshops and conferences online, as well as refining activities and materials to support teacher 
training. We are looking for qualified graduate students who are interested in gaining experience in any of the 
following: instructional design, teacher training, and online professional development.    
 

RESPONSIBILITIES AND QUALIFICATIONS  
Duration: 8-10 hours/week September through May; Monday availability preferred. (On-site work is possible 
though not required) 
Location: 4 Militia Drive, Lexington, MA 
Compensation: Stipend available 
 

Responsibilities: 
§ Work with the ResearchILD President, Program Director, and members of the design and development 

team to assist with curriculum development, web site development, and training materials. 
§ Train in the use of authoring tools to create student-facing educational content on an LMS. 
§ Develop and refine student assessment tools to help teachers understand their students’ EF profiles. 
§ Communicate with pilot users, collecting and analyzing feedback. 
§ Help coordinate online trainings, communicating with teachers and collecting and analyzing feedback. 

 

Qualifications: 
§ Knowledge of relevant topics, including: teaching training, educational software, design software.   
§ Knowledge of educational concepts and an understanding of learning differences.  
§ Undergraduate degree with 2 years’ experience preferred. 

 

ABOUT RESEARCHILD 
The Research Institute for Learning and Development (ResearchILD) is a not-for-profit educational and 
research organization in Lexington, MA established in 1995 by Dr. Lynn Meltzer, an expert in the fields of 
psychology, education, learning difficulties and attention deficit disorders. Our mission is to transform the lives 
of all students, including those with learning and attention differences, by teaching executive function and 
learning strategies that empower them to learn how to learn.  
 

ABOUT THE SMARTS EXECUTIVE FUNCTION & MENTORING PROGRAM 
SMARTS is a unique and innovative program, empowering students with and without learning differences by 
helping them to understand their strengths and weaknesses through the use of research-based executive function 
strategies. The SMARTS Curriculum provides lesson plans covering six key areas of executive function (goal 
setting, organizing, time management, thinking flexibly, remembering, and self-monitoring), helping teachers 
build a culture of strategy use and self-awareness. Students develop the self-understanding to know which 
strategies work best for them as well as why, where, when and how to use strategies. 
 

TO APPLY 
To apply, please e-mail your cover letter and resume to Michael Greschler, Program Director, 
mgreschler@researchild.org 


